Exford

Primary School

Submitting an absence or bus absence for your child

Step One
Log into your Parent Portal
You will see the following Dashboard

Select ‘Attendance Today’

Welcome to Exford Primary

Latest News

View all news items

Calendar
No items found

Show full calendar

XUNO School Learning Options

Home }» Dashboard

Subscribe

Toggle between your children

Student
One

Timetables >
View for all my children

Attendance Today
Unmarked

Unexplained Absences
0

Parent Name

Welcome to Exford Primary Schoaol

Latest News
New news item

View all news items

Calendar
Mon 8 May 2023

Allday | Year 5-6 Warrnambool Camp

Tue 9 May 2023

Allday | Year 5-6 Warrnambool Camp

Wed 10 May 2023

Allday | Year 5-6 Warrnambool Camp

Mon 15 May 2023

All day | XUNO - roll out to parents

Allday | Student Support Group Meetings - invitation only

. Toggle between your children

Viev

> Attendance Today
Unmarked

Attendance

Subscribe

Unexplained Absences

0 .
Unexplained absences —

need to be explained - click
here to enter this absence

Approved absences — We
have received your
notification of an absence




Exford

Primary School

Step Two

Click on ‘Send absence note’

Lowest Attendance: 98% Highest Attendan:

co9

Last Marked Today
Present 12:00pm

Unapproved Absences
0

Attendance Today

Great job! Give yourself a pat on the back. Sam has no unexpl,

View Day-by-Day Attendance Send absence note
Subject Unapproved Absence Approved Absence Present Attendance %
C09 (CO9-MONA) 0 1 53/54 98%

202451A

Step Three

Select ‘Send a note for future absence’

Student One Student Two

Great job! Give yourself a pat on the back. no unexplaine ences.

View All Future Absence Motes Send a note for a future date

Date Period Subject Marked As Parent Reason

No unexplained absences found in date range.



Step Four

Send a note for a future absence

Select today’s date - or the date range of your

Fri 9 Dec 2022 to| Fri9 Dec2022 inclusive — .
U U child’s absence.
For periods: [J am
e — Tick AM [ PM - Class attendance (Class

O eynesbury - AM Absence only)

(J Eynesbury - PM

O Weir Views - AM Tick here if your child is a bus traveller,
O weir Views - PM choosing their relevant bus.

O Al pay

Reason given:

Fillin ‘Reason given’ and select ‘Save’

This will generate an absence message through to our
school account.

Cance

Step Five

o Repeat for any school-age siblings.



